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Wetherby Preparatory School
Job Specification

Head of Geography
The Head of Geography will be required to:

· Prepare schemes of work and a syllabus of Geography throughout the   school and to monitor the teaching of Geography within the school;

· Organise and attend curriculum meetings with respect to Geography throughout the school curriculum;

· Maintain the policy for the teaching of Geography and related issues throughout the school in relation to the current curriculum;

· Teach Geography up to and including Common Entrance and Public School Scholarship level;

· Oversee the ordering and maintenance of Geography textbooks and related equipment.

· Organise and attend the annual Year 7 Geography Field Studies trip;

· Attend INSET as required by the Headmaster or Deputy Head;

· Attend staff meetings, parents’ evenings and any other functions are required by the Headmaster;

· Undertake a certain amount of administration and other tasks related to the post either at the direction of the Headmaster or Deputy Head or by using his/her own initiative;

· Play a full part in the life of the school and to undertake pastoral and supervisory duties in the school as required.

· Abide by the objectives and targets of the school, and follow the procedures and practices utilised in all aspects of the work, including computerised and manual systems and the maintenance of relevant records.

· Fulfil personal requirements where appropriate with regard to school policies and procedures, particularly safeguarding, health and safety, equal opportunities, customer care and promotion of the school’s core values.
Qualifications:

The successful applicant should possess the following experience, qualifications and qualities:

a) A University degree and / or recognised Teaching qualification.

b) Experience at teaching Geography to Common Entrance and Public School Scholarship level is preferable.

c) Enormous energy and commitment for the post and the ability to work in harmony with colleagues.

d) Good organisational skills.

e) Good health and a good record of attendance.

f) Sympathy with and readiness to support the school’s Educational ethos.

g) An ability to use computers as a teaching resource and for personal administration.

h) A good sense of humour.

The salary for Head of Geography is set according to the Salary Scale of the Alpha Plus Group. The DfES Pension scheme is available to all staff with QTS.

(You) have responsibility for promoting and safeguarding the welfare of children and young people for whom you are responsible, or with whom you come into contact in the school.  It is your responsibility to adhere to and ensure compliance with the school’s Safeguarding and Child Protection Policy at all times.  If at any time you identify any instance that a child or young person is at risk you must report your concerns immediately to the Designated Senior Person, DSP or the Head.

Note: This job description is indicative of the duties and responsibilities of the post but does not form part of any contract of employment. All jobs within the school evolve over time and their features vary from year to year.

